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Bank Details for Resident Expenses


[bookmark: _GoBack]This form should be completed if you are a resident who wishes to make their first claim for expenses incurred as a result of attending a Housing related involvement meeting, activity, or training event. Please read the Resident Involvement Expenses Policy before making your first claim. This form should be completed in conjunction with the Residents Expenses Claim form. Expense payments will be made by BACS directly into your nominated bank account. Please ensure that the details you supply below are correct and accurate.


Name of Bank:		__________________________________________

Account Holder Name:	__________________________________________	

Account Number:		__________________________________________

Sort Code:			__________________________________________



Your details will be entered on to the payment system and held securely. Please let us know if you change your bank account at any time. The creation of a new expense account can take up to 14 working days from submission of this form. 


I confirm that the above details are correct and that I would like an expense account to be created in my name and for electronic payments to be made to my account as appropriate. I confirm that I understand that my details will be kept on record to enable future payments to be made. 


Signature:			___________________________________________

Your Name:			___________________________________________

Address:			___________________________________________

Contact Telephone:		___________________________________________


The Council is committed to abiding by the Data Protection Act, as well as people’s rights to confidentiality and respect for privacy. We treat your private information with respect. It is kept secure. Only staff and third parties including service providers who are entitled to see the information have access to it and they may only use it for the purposes stated.
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